
Local Grievance # __________________ 
 
Issue Statement (Block 15 on PS Form 8190): 
 

Did management violate Articles 7, 8 and 12 of the National Agreement by 
excessing Non-Traditional Full-Time (NTFT) Clerk [clerk’s name] into a Full-
Time Letter Carrier Craft position at the [  Name  ] Installation, and if so, what 
should the remedy be? 

 
Union Facts and Contentions (Block 17 on PS Form 8190): 
 
Facts: 
 

1. NTFT Clerk [clerk’s name] was involuntarily transferred to a full-time position in 
the Letter Carrier Craft in the ___________ Installation effective ____________. 
 

2. NTFT Clerk [clerk’s name] did not work a schedule of 8 hours within 9 (or 10),   
5 days a week in the Clerk Craft prior to being excessed into the Letter Carrier 
Craft. This point is documented by the TACS Employee Everything Reports and 
the clerk craft work schedule for NTFT Clerk [clerk’s name]. 
 

3. Article 7, Section 1 of the National Agreement defines full-time and part-time 
employees as follows: 
 

 
 



 
4. Article 8, Section 1 of the national Agreement defines the work week of a full-time 

employee as follows: 
 

 
 
 

5. Article 12, Section 5.D covers excessing of part-time regular employees: 
 

 
 

6. The tri-parte MOU Re: Articles 7, 12, and 13 – Cross Craft and Office Size reads 
as follows: 
 

 



 
Contentions:  

 
1. NTFT Clerk [clerk’s name]’s work schedule does not meet the definition of a full-

time employee in the National Agreement between the USPS and the NALC.  
Therefore he/she was not eligible to be excessed into a full-time Letter Carrier 
position in the _______ Installation.  
 

2. NTFT Clerk [clerk’s name]’s position meets the definition of part-time regular in 
the National Agreement.  Therefore, this particular clerk may only be excessed 
into a part-time regular Letter Carrier position pursuant to Article 12.5.D. 
 

3. In the 1995 MOU Re: Articles 7, 12, and 13 – Cross Craft and Office Size, USPS, 
NALC, and APWU agreed that cross assignments under Article 12 would 
continue as they were made in 1978. Excessing NTFT Clerk [clerk’s name] to a 
full-time position in the Letter Carrier craft clearly violates this MOU.  
 

4. Management violated the cited contractual provisions by excessing NTFT Clerk 
[clerk’s name] to a full-time Letter Carrier position.  
 
 

Remedy (Block 19 on PS Form 8190): 
 

1. That management cease and desist future violations of Articles 7, 8 and 12 of the 
National Agreement when excessing into the Letter Carrier Craft in the [_Name__] 
Installation. 

2. That NTFT Clerk [clerk’s name] be returned to the clerk craft immediately. 

3. That the City Delivery Letter Carriers in the [  Name  ] Installation be paid 1 hour at 
the overtime rate of pay for each and every hour worked by NTFT Clerk [clerk’s 
name] in the Letter Carrier craft since his/her arrival to the [  Name  ] Installation 
and continuing until he/she is returned to the clerk craft.  The Union requests that 
this money be equally divided amongst the Letter Carrier craft employees in the [  
Name  ] Installation, and/or whatever remedy the Step B Team or an Arbitrator 
deems appropriate. 

 
 
 
 
 



 

National Association of Letter Carriers 
 

Request for Information 
 

 
 

 
 
________________________                                                      Date ___________________ 
Supervisor Customer Services 
 
_________________________________ 
Station/Installation 
 
Dear _______________________, 
 
Pursuant to Article 17 and 31 of the National Agreement, I am requesting the following 
information: 
 

1. Copies of weekly work schedule for NTFT Clerk ____________ from the 

_______________ Installation for the 6 weeks prior to him/her being excessed. 

2. Copies of TACS Employee Everything Reports for NTFT Clerk ______________ 

from the _______________ Installation for the 6 weeks prior to him/her being 

excessed. 

3. Copies of TACS Employee Everything Reports for former NTFT Clerk 

______________ for the period since he/she was excessed into the Letter Carrier 

Craft in the __________ Installation until present. 

 
 

I am also requesting time to interview the following individuals: 

1. __________________________________________________________ 
 
Your cooperation in this matter will be greatly appreciated. If you have any questions concerning 
this request, or if I may be of assistance to you in some other way, please feel free to contact me. 
 
Sincerely, 
 
 
_________________________    Request received by: _____________________ 
Shop Steward       
NALC            Date: ___________________ 



 
National Association of Letter Carriers 

Request for Steward Time 
 
 
 

 
 
To: ________________________                                     Date: ___________________ 
      Supervisor Customer Services 
 
_____________________________ 
Station/Post Office 
 
Dear _______________________, 
 
 Pursuant to Article 17 of the National Agreement, I am requesting the following steward 
time to: 

Investigate a Grievance      Write & Prepare a Grievance      Interview Witnesses  
 
I anticipate needing approximately ____________________ (hours) of steward time, which 
needs to be scheduled no later than _______________________.  In the event more steward time 
is needed, I will inform you as soon as possible. 
 
Individuals the union needs to interview: 
________________________________      _____________________________________ 
________________________________      _____________________________________ 
________________________________      _____________________________________ 
________________________________      _____________________________________ 
________________________________      _____________________________________ 
 
 Your cooperation in this matter will be greatly appreciated. If you have any questions 
concerning this request, or if I may be of assistance to you in some other way, please feel free to 
contact me. 
 
Sincerely,  
 
_________________________  Request received by: ________________ 
Shop Steward 
NALC                                                                   Date: __________ 
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